
Contractor

QPL/ASA Engineer's duties

Bituminous Lab

Fiscal Office

Contractor to Fill out HMA Mix 
Design DOT Form 350-042
Forward to Bituminous Lab

Contractor to Fill out Commercial HMA 
Mix Design DOT Form 350-042

Forward to Bituminous Lab

Bituminous Lab reviews Mix 
Design. If 350-042 is missing 

information or items don't 
meet specification, 

Bituminous Lab will 
communicate the issues with 

the Contractor

Testing lab assigns Mix 
Design Number, verifies 

approval of aggregate 
sources1 used, tests Mix 

Design

In MATS, testing 
lab enters Mix 

Design data

QPL Engineer posts
on the QPL

Standard HMA Mix Design Commercial HMA Mix Design

Note 1:

Verification of aggregates done using ASA database.  If aggregate 
sources are not approved for the upcoming 24 months , for Mix 
Design evaluations, the design will only be approved and listed on the 
QPL for the duration of the aggregate source's approval.   

Prepare Letter and Scope of 
Work forwarded to 

Contractor and to State 
Materials Lab - Business 

Office. The Scope of Work 
is valid for 90 days.

Contractor to contact State Materials Lab -
Business Office for Reimbursable Agreement and 
the Statewide Vendor/Payee Registration Form. 
The Reimbursable Agreement is valid for one 

year.

Bituminous Lab reviews Mix Design. If 
350-042 is missing information or items 

don't meet specification, Bituminous 
Lab will communicate the issues with 

the Contractor

The Contractor submits the 
signed Reimbursable 

Agreement to State Materials 
Lab - Business Office and the 

signed Vendor/ Payee 
Registration form if not 

already established to have 
work performed by WSDOT.

If no communications from the 
Contractor - after 90 days the Scope of 

Work is no longer valid

State Materials Lab - Business Office 
notifies the Bituminous Lab that the 

Reimbursable Agreement and 
Statewide Vendor/Payee Registration 

Form is signed and Work Order 
number is established.

Bituminous lab assigns Mix 
Design Number, verifies 

approval of aggregate 
sources1 used, has the 

option to tests Mix Design

Bituminous Lab reports 
results to Contractor and 
QPL Engineer via e-mail

Bituminous Lab 
reports results to 

Contractor and QPL 
Engineer via e-mail


